
AUTH 24 and CJA 24 – Attorney Instructions 

ATTORNEY DESKTOP 

The attorney will begin the transcript request by creating and submitting an AUTH 24 document in 
eVoucher.  The AUTH 24 is Created from the Appointment screen (below). 

 

The AUTH 24 is only one page, with three required boxes.  See below for information that maybe entered.  
Enter SAVE when completed. 

 



Next, attach any supporting document(s) under the Documents tab.  Then, proceed to the Confirmation tab.  
Review, check the box at the bottom and click on Submit to send to the Court. 

 

 

 

ATTORNEY APPROVAL 

Once the court reporter Submits the CJA 24 voucher, it will move the appropriate attorney’s desktop.  The 
attorney will open the CJA 24 document and review the charges.  If the attorney has received the transcript 
as requested, he/she will go to the Confirmation page, check the box at the bottom and click on Approve.  
The voucher will then be sent back to the court for the judge’s approval. 

Court staff will receive the document and confirm the voucher is in order for the judge’s approval.  Court 
staff will confirm and send to the judge for approval. 


