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GENERAL | NFORMATI ON

Appoi nt nent of Counsel

The Crimnal Justice Act (CJA), 18 U S.C. 8§ 3006A, requires
each district court to adopt a plan for furnishing |[egal
representation for any person financially unable to retain adequate

representation privately in accordance with the Act. The CIA
states that private attorneys shall be appointed in a substanti al
proportion of cases. By their appointnment, counsel fulfill their

obligations as officers of the court and their professional
responsibility to assist in providing pro bono public services.
The Iimted anmount of conpensation provi ded under the CJA does not
di m ni sh counsel ' s responsibility to provi de conpet ent
representation to his or her client.

Per sonal Appoi nt nrents

Al'l CJA appoi ntnents are personal and individual, and neither
t he appointnment nor the responsibility for representation may be
transferred to another attorney. Paynment on a CJAclaimis nmade to
t he i ndi vi dual appointed rather than to a firmor organization with
which the individual is associated. However, the Adm nistrative
Ofice of the United States Courts (AO has made provisions for
reporting CIA inconme as firmincone rather than personal incone of
the attorney. The financial relationship of the attorney with the
firm dictates how the incone should be reported. See Item 12
ATTORNEY’ S NAME AND MAI LI NG ADDRESS, and |Item 14, NAME AND MAI LI NG
ADDRESS OF LAW FI RM

Conpl eti on of Representation

Counsel s representation before this court is generally
conpl eted upon concl usi on of the case, or when the purpose of the
representation has been fulfilled, or upon the termnation of
appoi ntnment by court order (i.e., substitution of counsel or
reasons other than disposition of the defendant’s case, such as
fugitive defendant, appointnment of federal defender, or retention
of counsel by a defendant).?

The court notes that because counsel in any civil or crimnal
case has specific duties regarding appeal, see Local Rule 12.07,
representation before this court wll be conpleted when those
requi renents are net.
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Statutory Maxi mum Fee Conmpensati on Paynents

Counsel appointed under the CJA are entitled to conpensation
for services rendered. The CJA provides that counsel may receive
fees of $92 per hour for tine spent in court and out of court. The
total anmount counsel may cl ai m(excluding expenses) is as foll ows:

(1) representation of a person charged
with commtting a felony of fense $9, 700. 00
(1) representation of a person in a non-

capital habeas corpus proceeding
(under 28 U.S.C. 88 2241, 2254, and

2255) $9, 700. 00
(rit) representation of a person charged

with a m sdeneanor offense $2, 800. 00
(1v) representation of a person in other

types of proceedings (supervised

rel ease revocation, grand jury

wi t ness, etc.) $2, 100. 00

Caimfor Paynent of Fee Conpensation in Excess of Statutory
MBxi nmum

The conpensati on provi ded under the CJA | essens, but does not
elimnate, the costs and expenses incurred by counsel in appointed
cases. The CJA is not designed to pay counsel an anmount equal to
t he anount counsel woul d receive if retained privately. Therefore,
t he amount of conpensation approved by the court will usually be
within the statutory maxi num

The court may waive the statutory maxi mnumin an extended and
conplex case if such waiver is necessary to provide fair
conpensation. Counsel seeking a waiver of the statutory naximm
must submt a statenent justifying why such a waiver is
appropriate. See Justification Statenents, at page 3. The waiver
of the statutory maxi mumis subject to the approval of the Chief
Judge of the Circuit or his del egate.



Time Limts

Vouchers should be conpleted and submtted to the Cerk’s
Ofice as soon as possible after the conpletion of the
representation. Vouchers shall be submtted no | ater than 45 days
after the conpletion of the representation, unless good cause is
shown. |f counsel continues in the representation on appeal, then
counsel nmust submt a voucher to the Cerk’s Ofice no later than
45 days after the conclusion of proceedings before the district
court. Clains submtted beyond the 45-day period should be
acconpani ed by a separate statenent outlining the reasons for the
del ay. Approval and paynent of rei nbursenent requests beyond the
45-day paynent period is discretionary. Appointed attorneys are
advised to submt their CJA vouchers pronptly.

Attachnments and Nunber of Copies

Each origi nal voucher submtted by appoi nted counsel nust be
acconpani ed by one copy of the follow ng: justification statenent
(in appropriate cases), worksheets, and receipts.

Wr ksheet s

Counsel shall submt worksheets detailing and describing the
in-court time, out-of-court time, travel expenses, and other
expenses. Tine entries should apprise the court of the nature of
the services rendered (e.g., telephone conference with client,
negotiation with United States Attorney, researching search of
autonobil e incident to stop for speeding). Each operation should
be separately described and recorded. Do not lunp different
operations together in a single tine entry.

Justification Statenents

A justification statement nust be attached to the voucher if
the anount of conpensation being clainmed (excluding expenses)
exceeds the statutory limts set forth in 18 U S.C. § 3006A. The
justification statenent shoul d address the reasons why t he case was
ei t her extended or conpl ex or both.

Revi ew Process

Upon subm ssion to the Clerk’s Ofice, the voucher is audited
to verify the amount of in-court time clained, to check for
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mat hematical errors, to identify any non-rei nbursabl e expenses, to
check t he conpl et eness of attachnents, and to determne eligibility
for paynent. If there are no problenms with the voucher, it is
submtted to the court for a substantive review The award
determ nation is made by the court and the voucher is returned to
the derk’s Ofice.? Once the voucher is verified and certified as
conplete and accurate, a check wll be issued from the AO s
Di sbursing O fice in Washi ngton, D.C

CJA FORM 20

The followng are instructions for conpleting specific
portions of the CJA Form 20 APPO NTMENT OF AND AUTHORITY TO PAY
COURT APPQO NTED COUNSEL.

Attorney’'s Nane and Miling Address/Nane and Mailing Address
of Law Firm(ltens 12 and 14)

Complete Item 12 with the legal nanme and address of the
attorney appointed to represent the person whose nane is shown in
Item2. |If prior to your appointnent for representation, you had
a pre-existing agreenent with a law firmor corporation, including
a professional corporation, indicating that CJA earnings belong to
the law firm or corporation rather than to the court-appointed
attor ney/ payee, provide the nane and mailing address of that |aw
firm or corporation in Item 14. This information wll allow
earnings to be reported to the Internal Revenue Service on a 1099
Statenent as earnings of the lawfirmor corporation and not as the
earni ngs of the attorney appoi nted.

Reporting of Tine

Time nmust be reported in tenths of an hour.

1-6 m nutes .1 7-12 m nut es .2
13-18 mnutes .3 19-24 mnutes .4
25-30 mnutes .5 31-36 mnutes .6

2lf the ampunt is in excess of the statutory maximum the
voucher will need to be approved by the Chief Judge of the United
States Court of Appeals for the Eighth CGrcuit or his del egate
before final processing by the district court. Upon prelimnary
approval of such claimby the presiding judicial officer, the court
will furnish to the Chief Judge of the GCrcuit a nenorandum
containing its recommendati on and a detail ed statenent of reasons.
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37-42 mnutes .7 43-48 mnutes .8
49-54 mnutes .9 55-60 mnutes 1.0

In-Court Tine (ltem 15, Lines 15a-15h)

In-court time directly related to the representati on can be
claimed in this portion of the form Record tinme in hours and
tenths of hours. Multiply total hours by the authorized hourly
rate, and indicate the total clainmed for in-court conpensation on
the appropriate Iine. See CJA Hourly Rate & Mleage at
www. noed. uscourts.gov for a list the of current and past rates.
Counsel nust attach a separate worksheet of in-court time, listing
the dates on which services were perforned, the type of service,
and the anount of tine expended. See Wrksheets.

Qut-of -Court Tine (ltem 16, Lines 16a-16e)

Qut-of-court tinme directly related to the representati on can
be clainmed on lines 16a through 16e. Record tinme in hours and
tenths of hours. Multiply total hours by the authorized hourly
rate and indicate the total clainmed for out-of-court conpensation
on the appropriate Iline. See CJA Hourly Rate & M/l eage at
www. noed. uscourts.gov for a list of the current and past rates.
Counsel nust attach a separate worksheet of out-of-court tine,
listing the dates on which services were perforned, the type of
service, and the anount of tine expended. See Wrksheets.

Expenses (ltens 17 and 18)

Al l vouchers nust be acconpani ed by an item zati on of expenses
that details the date incurred, type of expense, and anount.

Travel by personal autonobile is currently reinbursable at the
rate specified by the judiciary at the time of travel. See CIA
Hourly Rate & M| eage at ww. nped. uscourts.gov for a list the of
t he current and past m | eage rei nbursenent rates. An indication of
the rate and nunber of mles traveled by personal autonobile is
required (e.g., 100 mles at $. XX per mle). See Wrksheets.

Copi es made "in-house" will be reinbursed in an anount up to
and including 25 cents per page. An indication of the nunber of
copi es nade and the cost per copy is required. See Wrksheets.


http://www.moed.uscourts.gov
http://www.moed.uscourts.gov
http://www.moed.uscourts.gov

Non- Rei mbur sabl e Expenses?®

The foll owi ng expenses are not reinbursable under the CIA

1. Ceneral Ofice Overhead. This includes expenses which
woul d normal |y be reflected in the fee charged to a paying client.
Therefore, expenses such as personnel costs, rent, telephone
service, and secretarial help (whether regularly or specially
enpl oyed, performng normal, overtinme, or supplenental work, and
even if counsel has no reqgularly enployed secretary) are not
rei mbur sabl e

2. I[tens and Services of a Personal Nature. The cost of
itenms of a personal nature purchased for or on behalf of the person
represented, such as new clothing or having clothing cleaned, a
haircut, cigarettes, candy, or neals is not rei nbursable. The cost
of services such as assisting the defendant in the disposition of
his or her personal property, arranging for the placenent of m nor
children of the defendant, or assisting the defendant in executing
the conditions of probation are not reinbursable.

3. Filing Fees. Attorneys should not be required to pay a
filing fee in a CJAcase. |If afiling fee is paid by an attorney
who is subsequently appointed in the case, he or she should
petition the district court for a refund of that fee.

4. Printing of Briefs. The expense of commercially printing
briefs, regardless of the printing nmethod utilized, is not
rei mbur sabl e; however, the cost of m neographi ng, photocopying, or
simlar copying service is reinbursable.

Recei pts for Rei mbursabl e Expenses

A copy of a paid receipt or cancelled check is required for
the foll owi ng expenses:

1. Any expense in excess of $50.

2. Al'l photocopy charges incurred outside of appointed
counsel's office.

3. Al travel expenses, including hotel accommodations,
meal s, coach air fare, and ground transportation.

3This information is adapted fromVol. VII, Section A, Chapter
2, 1 2.28 of the Guide to Judiciary Policies and Procedures.

-6-



4. Expenses related to conputer assisted |egal research
(Lexis or Westlaw) nust be acconpani ed by receipts that show the
met hod of billing and the total tine spent using the conputerized
system In addition, a statement of the issues researched and an
estimate of the anobunt of tinme necessary to do the research
manual |y must al so be incl uded.

5. Any other wunusual expense, such as express nmail or
courier service.

Certification of Attorney/Payee (ltens 19 and 22)

I ndi cate the dates between which services were perfornmed by
appoi nted counsel (ltem 19), and check either Final or Interim
paynment (ltem 22). Also please be sure to answer all applicable
guestions regarding whether you have previously applied for
rei nbursenent and whether anyone else has received paynent for
their representation of this client. Finally, sign and date the
voucher. Return the conpl eted voucher to:

U S District Court, Eastern District of MO
Attn: Finance Depart nent

111 South Tenth Street, Room 3. 300

St. Louis, Mssouri 63102.

Items 23 through 34a should be | eft blank as they are for the
court's use. Any questions you m ght have about the preparation of
the voucher or its attachnents should be directed to the Finance
Department of the Cerk’s Ofice at (314) 244-7875.

M SCELLANEQUS

| nteri m Paynent s

Interim paynents are granted on a limted basis only, and a
request for interim paynents in a non-death penalty case is not
encouraged by the court. Upon counsel's notion, the court may
authorize interim paynents when necessary and appropriate to
relieve counsel of financial hardships inposed by an extended and
conpl ex case. The notion should request a specific paynent period
for the filing of interimvouchers (sixty or ninety days).

Suppl enent al Paynent s




Cccasionally, additional work is required in a case for which
appoi nt ed counsel has al ready been conpensated. In this situation,
appoi nted counsel should request a supplenental CJA voucher from
the Cerk's Ofice. Counsel should attach to the supplenenta
voucher a statenent which explains why additional tinme was expended
or expenses incurred as a result of the appointnent.

| nvestigati ve, Expert and O her Services

Counsel may obtain investigative, expert, and other services
necessary for adequate representation pursuant to the procedures
set forth in subsection (e) of the CJA. Prior authorization from
the court shoul d be obtained for all such services where the cost,
excl usi ve of rei mbursenment for expenses, will exceed $500. Failure
to obtain prior authorization will result in the disallowance of
any anount clainmed for conpensation in excess of $500, unless the
court, inthe interest of justice, finds that tinmely procurenent of
necessary services could not awai t prior aut hori zati on.
Conpensation may not exceed $1,600, exclusive of reasonable
expenses, unless paynent in excess of that amount is certified by
the court as necessary to provide fair conpensation for services of
an unusual character or duration, and the anmount of the excess
paynment is approved by the Chief Judge of the Court of Appeals (or
his del egate). Conpensation for investigative, expert, and other
services should be clained directly by the service provider on the
CJA Form 21, "Authorization and Voucher for Expert and O her
Services."

Paral egal s, Legal Assistants, and Law Students

Conmpensation for |egal research and assistance perfornmed by
paral egal s or |egal assistants (including | aw students) shoul d be
claimed on CJA Form 21 and not clainmed as an expense on CJA Form
20. Counsel shall include with the conpleted CIJA Form 21 an
expl anation of the work perforned, the nunmber of hours expended,
and the rate requested (less than that paid to appoi nted counsel).
The procedures for obtaining investigative, expert, and other
services, as well as the case maxinmum also apply to these
services. Counsel should indicate whether the rei nbursenment check
shoul d be nade payabl e to counsel or the paral egal /Il egal assistant
/1 aw student and include the appropriate social security nunber.

Sone services, such as fees and expenses of fact w tnesses,
and servi ce of subpoenas, are not conpensabl e under the CJA. It is
advi sable to contact the Managenent Support Unit of the Cerk's
Ofice before attenpting to obtain special services to assure
eligibility of reinbursenent.



Federal Public Def ender

The Ofice of the Federal Public Defender for the Eastern
District of Mssouri is |ocated at 1010 Market Street, Suite 200,
St. Louis, Mssouri 63101 (phone nunber (314) 241-1255). To
assi st CJA counsel, the Defender's Ofice has advised the court
that it offers its crimnal law library, copies of the United
States Court of Appeals for the Eighth Crcuit Cimnal Defense
Manual , and a formnotion file.



